Your availability
Tell us when you can work, so we can roster you fairly.
* Required
	Your name *




	Which days can you work? *
Only for days marked “Only certain hours”. Two blocks in one day? Write both, such as 7–11 am and 4–8 pm.

	
	Any time
	Only certain hours
	Not available
	From
	Until

	Monday
	☐
	☐
	☐
	
	

	Tuesday
	☐
	☐
	☐
	
	

	Wednesday
	☐
	☐
	☐
	
	

	Thursday
	☐
	☐
	☐
	
	

	Friday
	☐
	☐
	☐
	
	

	Saturday
	☐
	☐
	☐
	
	

	Sunday
	☐
	☐
	☐
	
	


Limiting your availability may mean fewer hours. This form does not guarantee any shifts or a number of hours.
	Location or team *
☐ Northside   ☐ Southside   ☐ City center
	Role


	Is this new availability or a change? *
☐ New (I am just starting)   ☐ A change to my availability

	If A change to my availability: What has changed?


	Date this starts *
Changes need 10 days’ notice.
	e.g. 22 Sep 2026
	Fewest hours you want a week


	Most hours you can work a week


	Regular commitments that block time
Classes, a second job, military duty or a religious observance, with start and end dates.




	Anything else we should know




	Signature

	Date
	e.g. 22 Sep 2026



	For the manager

	Decision
☐ Approved   ☐ Not approved

	Manager name

	Roster from
	e.g. 22 Sep 2026

	Manager signature

	Date
	e.g. 22 Sep 2026
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